
Privacy No�ce for Job Applicants 

 

Please read this no�ce carefully. 

It provides informa�on about how Tokushev & Partners Law Firm processes your personal data when you 
apply for a posi�on with us, including roles such as employee, associate, atorney, or intern. 

 

(1) Data Controller 

Tokushev & Partners Law Firm, which determines the purposes and means of data processing. 
Contact for personal data maters: office@tokushev-lawoffice.com 

 

(2) Categories of Personal Data Collected 

We process the following categories of data necessary for recruitment and selec�on: 

• Iden�fica�on and contact details: name, address, email, telephone number, and the posi�on 
applied for. 

• Educa�on and qualifica�ons: academic background, professional and addi�onal qualifica�ons, 
language proficiency, memberships in professional organiza�ons, specializa�ons, cer�ficates, 
courses, awards, and achievements. 

• Professional experience: previous employers, posi�ons held, dura�on of employment, descrip�on 
of du�es and responsibili�es. 

• Addi�onal informa�on included in your CV, cover leter, or suppor�ng documents, such as photo, 
date of birth, marital status, and other op�onal data provided by you. Providing such informa�on 
is voluntary and not a requirement for applying. 

• Communica�on and assessment data: interview results, tests, case studies, correspondence, 
expected remunera�on, and other related data. 

If you do not wish to provide certain op�onal data, please do not include it in your applica�on documents. 

 

(3) Sources of Data 

We receive your data: 

• Directly from you (CV, cover leter, documents); 

• From individuals involved in the selec�on process (interviewing partners at the firm); 

• In rare cases, from third par�es or public sources, only if relevant to your applica�on. 

 

(4) Purposes and Legal Grounds for Processing 

Main purposes: 

• Reviewing applica�ons and selec�ng candidates; 

• Communica�ng with candidates and providing informa�on during the recruitment process; 
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• Complying with legal obliga�ons and protec�ng the legi�mate interests of the law firm. 

Legal grounds: 

• Taking steps at the candidate’s request prior to entering into a contract (Art. 6(1)(b) GDPR); 

• The legi�mate interest of the law firm to recruit suitable personnel, and of the candidate to 
par�cipate in the selec�on process, provided that such interests are balanced and not overridden 
(Art. 6(1)(f) GDPR); 

• Compliance with a legal obliga�on (Art. 6(1)(c) GDPR); 

• Explicit consent of the candidate for future recruitment (Art. 6(1)(a) GDPR), which may be 
withdrawn at any �me without nega�ve consequences. 

If processing is based on our legi�mate interest, you may object, and we will restrict processing un�l we 
determine whether our legi�mate grounds override yours. 

Where processing is required by law, failure to provide your data may prevent us from fulfilling our 
obliga�ons (e.g., iden�ty verifica�on) and from concluding an employment or legal services agreement. 

Withdrawal of consent will not affect the lawfulness of processing carried out before its withdrawal. 

 

(5) Reten�on Periods 

• Applica�on documents are stored un�l the end of the recruitment process for the respec�ve 
posi�on. 

• If you are not selected, your data will be retained for up to 6 months a�er the process concludes. 

• With your explicit consent, data may be kept for up to 1 year for future opportuni�es. 

• In the event of legal disputes or regulatory requests, reten�on may be extended un�l final 
resolu�on. 

A�er expiry of the relevant period, data will be permanently deleted or anonymized. 

 

(6) Access to Data 

Access is restricted to persons involved in the recruitment process (partners, prac�ce heads, and 
prospec�ve supervisors). 

All persons with access are bound by confiden�ality and use the data solely for professional purposes. 

 

(7) Data Sharing 

Data may be shared with: 

• Service providers processing data on behalf of the law firm (technical support, hos�ng, online job 
pla�orms); 

• Business partners (courier and postal services, electronic services providers, insurers, notaries); 

• Competent authori�es when required by law or regula�on (law enforcement, courts, regulators). 

Personal data is stored in Bulgaria and is not transferred outside the EEA without a valid legal basis or 
authoriza�on by the Bulgarian Data Protec�on Commission. 



(8) Why Your Data Is Needed 

• Without iden�fica�on and contact details, we cannot process your applica�on or carry out 
recruitment. 

• Only the data necessary for achieving our recruitment objec�ves is collected. 

• In limited cases, where explicitly indicated, providing certain informa�on is not mandatory. 

In par�cular, applicants are requested not to include personal iden�fica�on numbers (EGN), 
copies of ID cards, driving licences, passports, or residence permits in their applica�on documents. 

Failure to provide op�onal informa�on will not affect your par�cipa�on in the recruitment process. 

 

(9) Rights of Candidates 

You have the right to: 

• Obtain informa�on about the processing of your personal data; 

• Access your data and receive a copy (one free copy maximum); 

• Request correc�on or comple�on of inaccurate or incomplete data; 

• Object to processing; 

• Request restric�on of processing under certain condi�ons; 

• Request erasure of your data (“right to be forgoten”); 

• Receive your data in a portable format, where technically feasible; 

• Withdraw your consent at any �me; 

• Not be subject to automated decision-making – we do not process data in this way; 

• File a complaint with the Commission for Personal Data Protec�on, Sofia 1592, 2 Prof. Tsvetan 
Lazarov Blvd., email: kzld@cpdp.bg 

 

(10) Data Storage and Protec�on 

We apply appropriate technical and organiza�onal measures to ensure data protec�on: 

• Restricted access and confiden�ality obliga�ons; 

• “Need-to-know” principle; 

• Physical, electronic, and procedural safeguards ensuring confiden�ality, integrity, and availability; 

• Regular reassessment of the effec�veness of these measures. 

 

(11) Other Important Informa�on 

• This no�ce applies only to personal data provided directly to the law firm. 

• Data provided to third par�es (e.g., recruitment agencies, couriers) is processed under their 
respec�ve privacy policies. 

• This no�ce is effec�ve as of 9 October 2025. 
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